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1.  Applying for a selection procedure 

1.1.  How can I apply if I am interested in working for the Agency?  

Positions available at the Agency are advertised on the Agency’s careers website: 

http://www.ema.europa.eu/htms/general/admin/recruit/recruitnew.htm 

Should you be interested in applying for a position as advertised, you should follow the guidance for 

the particular selection procedure announcement. 

Candidates can also subscribe to Agency’s RSS Feed for vacancies under 

http://www.ema.europa.eu/ema/pages/rss/emea_jobs.xml. 

 

1.2.  I am a citizen of a country that is not a Member State of the European 
Union or EEA; may I apply for a vacancy advertised by the Agency? 

To be eligible to apply for a position at the Agency, candidates have to be a citizen (hold a passport) of 

a Member State of the European Union, Norway, Iceland or Liechtenstein. 

 

http://www.ema.europa.eu/htms/general/admin/recruit/recruitnew.htm
http://www.ema.europa.eu/ema/pages/rss/emea_jobs.xml
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1.3.  I have a degree from a country that is not a Member State of the 
European Union. Am I eligible for a vacancy advertised by the Agency? 

 

Candidates who hold university diplomas and degrees received in a country that is not a Member State 

of the EU need to have the degree officially recognized in one of the Member States of the European 

Union or Norway, Iceland or Liechtenstein in order to be eligible to apply for a position at the Agency.  

1.4.  Can I just send a CV if I am interested in any of the positions 
advertised? 

 

No, if you want to apply for one of the positions advertised you must use the correct application form. 

Please refer to our website www.ema.europa.eu, where under ‘Careers’ you will find all the information 

regarding our current vacancies, recruitment policies and information on how to apply.  

 

1.5.   May I submit an open/unsolicited/spontaneous CV or application? 

The Agency does not consider open/unsolicited/spontaneous CVs and/or applications.  

The Agency has several options in place for candidates interested in working with the Agency. Please 

refer to our website www.ema.europa.eu, where under ‘Careers’ you will find all the information 

regarding our current vacancies, recruitment policies and information on how to apply.  

  

1.6.  Will I receive an acknowledgement that my application has been 
received? 

Applicants will receive an email confirmation that their e-mail application has been received by the 

Agency. Please note that applications submitted after midnight on the closing date will be rejected. 

 

1.7.  When will the next vacancy notices be published? 

The Agency will publish all vacancies as and when they become available on the Agency’s career 

webpage under http://www.ema.europa.eu/htms/general/admin/recruit/recruitnew.htm.  

Candidates can also subscribe to Agency’s RSS Feed for vacancies under 

http://www.ema.europa.eu/ema/pages/rss/emea_jobs.xml. 

 

1.8.  Can I apply for more than one selection procedure at the same time?  

Yes, you can apply for any selection procedure for which you meet the eligibility criteria. Please note 

that you will be required to submit a separate application form for any of the positions that you are 

interested in. 

 

http://www.ema.europa.eu/htms/general/admin/recruit/recruitnew.htm
http://www.ema.europa.eu/ema/pages/rss/emea_jobs.xml
http://europa.eu/epso/discover/faq/index_en.htm#0901262481a55599#0901262481a55599
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1.9.  How can I be sure that the personal data I have provided is protected? 

The personal information requested from the candidate when submitting an application form is 

processed in line with Regulation (EC) N° 45/2001 of the European Parliament and of the Council of 18 

December 2000 on the protection of individuals with regard to the processing of personal data by the 

European Union institutions and bodies. The data is treated as strictly confidential and is only used for 

the purpose of the selection procedure. 

 

1.10.  I am interested in applying for the jobs advertised by the Agency but 
I do not have the required number of years of professional experience by 

the closing date. However, I will have them soon. May I apply? 

You must meet all the eligibility and essential requirements as stated in the specific vacancy notice by 

the closing date for submission of the completed application forms. The Selection Committee will not 

take into account professional experience acquired after this date and your application will be rejected. 

 

2.  Selection process 

2.1.  What does the selection procedure and recruitment process consist of? 

The steps are: 

1. Candidate application  

2. Selection Committee shortlists candidates who fulfil the ‘Essential requirements for admission 

to the selection procedure’ as stated in the selection procedure announcement  

3. Selection Committee decides on candidates invited for the interview and written tests in line 

with the selection procedure announcement (Elements taken into account in determining 

candidates to be invited for a written test and/or an interview) 

4. Written tests and interviews (the Selection Committee may decide to make the written test 

eliminatory for candidates to be invited for interview) 

5. Reserve list of candidates who passed the test and the interview 

6. Recruitment from the reserve list in line with post and budget availability 

Candidates will be recruited on the basis of reserve lists established by the Selection Committees. Any 

applications which do not meet the requirements specified in a vacancy notice (i.e. incomplete 

applications, applications submitted after the deadline or which do not meet the detailed criteria listed 

under ‘Essential requirements for admission to the selection procedure’), will be rejected. For further 

information on the selection process and the recruitment process, please consult the General 

Conditions which are available on the Agency’s career website. 

2.2.  How long will the selection process take? 

Depending on the number of candidates, and taking into consideration the usually high number of 

applications that the Agency receives, it can take more than 6 months from the time of publication of a 

selection procedure to the drawing up of the reserve list list of successful candidates. Candidates are 

informed of the status of their application during the selection process. 

http://europa.eu/epso/discover/faq/index_en.htm#0901262481e230d5#0901262481e230d5
http://europa.eu/epso/discover/faq/index_en.htm#0901262481e230d5#0901262481e230d5
http://europa.eu/epso/discover/faq/index_en.htm#0901262481e242fd#0901262481e242fd
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2.3.  Can I contact the selection committee members to give them some 
helpful information?   

As stated in the General Conditions candidates are strictly forbidden to make any contact with the 

members of the selection committee, either directly or indirectly. Any infringement of this rule will lead 

to disqualification from the selection procedure. Any questions or clarifications related to a selection 

procedure can be sent to the Agency’s recruitment inbox under recruitment@ema.europa.eu. 

 

2.4.  I am contacting you on behalf of candidate XY to ask about their 
application and when they will be invited for interview? 

Human Resources will only give the information regarding candidates’ application status directly to the 

candidate concerned.  

 

2.5.  I have special needs and would therefore need particular 
arrangements in order to take the tests. What should I do? 

On the on-line application form candidates are asked to state whether they have any special needs. If 

this is the case, the candidate is asked to briefly describe these so that Human Resources can make 

special provision for the needs. If the candidate with special needs is invited for the interview he/she 

will be asked to provide a certificate or note from the competent authority (or a medical certificate) 

confirming the condition. 

 

3.  Selection criteria 

3.1.  What selection criteria are usually applied? 

Candidates are selected on the basis of the essential criteria, as well as specific competency and skills 

particular to each selection procedure announcement. Candidates must meet the required essential 

criteria to be eligible for admission and have these essential requirements (e.g. concerning the 

required educational qualification or years of experience) by the closing date mentioned in each 

vacancy notice. 

 

3.2.  When may I expect an invitation for an interview? 

The time taken to invite applicants for an interview depends on the number of applications received for 

the particular vacancy notice and the availability of the Selection Committee.  

It is important to bear in mind that the Agency often publishes a considerable number of vacancies at 

the same time, thus, it may take more than 3 months from the closing date of the vacancy notice 

before the decision on candidates invited to the test/interview is made. Candidates are given 15 

working days’ notice when invited for a written test. 

 

mailto:recruitment@ema.europa.eu
http://europa.eu/epso/discover/faq/index_en.htm#0901262481ba8f2b#0901262481ba8f2b
http://europa.eu/epso/discover/faq/index_en.htm#0901262481ba8f2b#0901262481ba8f2b
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4.  Reserve list and recruitment 

4.1.  I am on a reserve list and I see that a similar competition is being 

advertised again, do I still have to apply and if yes, do I have to send an 
application again? 

Yes, you do have to send a separate application. You may apply for any of the vacancies advertised by 

the Agency, for which you meet the eligibility criteria. All candidates are required to submit separate 

application form if they are interested in any of the positions advertised. In accordance with the 

application procedure as stated in the General Conditions for each selection procedure all material to 

be placed on candidates' files must be submitted afresh and reference may not be made to earlier 

applications.  

 

4.2.  I am on a reserve list that is expiring. Will I be offered a job or will the 

reserve list expire?   

Being on the reserve list does not mean that you will automatically be recruited. As long as the list 

remains valid, the Agency may offer a contract to successful candidates from the reserve list with the 

profile and professional experience most relevant to the vacancies arising in the Agency's departments 

concerned. 

 

4.3.  Are reserve lists extended? If so, how will I know? How do I know 
that a reserve list has expired?   

The reserve list has an expiry date and it expires on that date, unless it is extended. It may be 

extended for a further period, usually a year at a time. At the beginning of each year, the Agency 

publishes the references to the list of extended and expired reserve lists on the careers website under 

www.ema.europa.eu. 

 

4.4.  How long does the recruitment process take? 

Depending on the availability of posts within the Agency it may take up to 12 months from the date on 

which the position was first advertised to the letter of intention being issued to the candidate(s) drawn 

from the reserve list. Candidates should note, however, that the inclusion on the reserve list does not 

guarantee an appointment. As and when funds become available, candidates on the reserve list will be 

considered and the reserve list will be drawn on to fill vacancies. 

 

4.5.  Will my travel and subsistence expenses be reimbursed if I am invited 

for an interview? 

Your travel and subsistence expenses will be reimbursed in line with the Agency’s Travel 

Reimbursement Rules. The rules can be found on the Agency’s careers website under following link: 

http://www.ema.europa.eu/pdfs/general/admin/recruit/14221008en.pdf 
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4.6.  Which languages do I need to be able to work in to be eligible to apply 
for the positions advertised at the Agency? 

You are required to have a good command of English, as English is the main working language at the 

Agency, and a thorough knowledge of another official language of the European Union. 

In addition, recruited candidates shall be required to demonstrate, before their first 

promotion/reclassification the ability to work in a third official European Union language. 

 

4.7.  Which are the official languages of the European Union? 

The European Union has 24 official and working languages. They are Bulgarian, Croatian, Czech, 

Danish, Dutch, English, Estonian, Finnish, French, German, Greek, Hungarian, Irish, Italian, Latvian, 

Lithuanian, Maltese, Polish, Portuguese, Romanian, Slovak, Slovene, Spanish and Swedish. 

 

5.  Appeal  

5.1.  What can I do if I am not happy with the outcome of the decision of 
the Selection Committee (appeals procedure/requests for file review) 

A candidate who feels that a mistake has been made regarding eligibility may ask to have his/her 

application reconsidered by sending, within 20 calendar days of the date postmarked on the letter of 

notification, a request for review, quoting the number of the selection procedure concerned to the 

Chairman of the Selection Committee at the following address:   

European Medicines Agency 

30 Churchill Place 

Canary Wharf 

London E14 5EU 

United Kingdom 

 

The Selection Committee will reconsider the application and notify the candidate of its decision within 

45 calendar days of receipt of the letter. 

For further information on the appeal procedure please refer to the General Conditions specific to the 

selection procedure concerned.  

 

 


