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Request form for eligibility for double daily allowance[footnoteRef:1] [1:  This form needs to be completed and the original or a scanned copy given to the Agency. The Agency may at any stage confirm the declarations provided and request additional information as it deems necessary.] 

Once approved, eligibility is valid for a period of one year; thereafter a new request form will need to be completed.
[bookmark: BodyBlank]
In accordance with the EMA rules for reimbursement of expenses for delegates attending meetings (EMA/MB/627957/2016, heading 2.3), for each meeting day attended double the normal daily subsistence allowance may be granted. This allowance is to be paid directly to the delegate. 
To be entitled to such allowance, the delegate needs to:
(a) Be nominated as an EMA expert, and included within the EMA experts database
(b) Participate in EMA meetings (excluding training meetings) without any specific financial support for his/her work and time invested in preparing for, and attending such meetings.

	Name:
	

	Organisation (where applicable)
	

	E-mail address:
	

	
☐ I am not employed by any patient / healthcare professional / national competent authority / learned society 
AND
☐ I confirm that I will not receive any kind of remuneration from any other source, for my participation at EMA meetings
 
Signature: 						Date: 

To enable any payment for reimbursement, please ensure that your bank details are registered at EMA and up-to-date by completing the financial identification form as included in the e-mail invitation. 


For internal use only: Approved by Head of Public Engagement Department (S-Division) 


Signature: 						Date: 
	

	Official address  Domenico Scarlattilaan 6  ●  1083 HS Amsterdam  ●  The Netherlands
		An agency of the European Union  
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		Address for visits and deliveries  Refer to www.ema.europa.eu/how-to-find-us 

	Send us a question  Go to www.ema.europa.eu/contact 
	Telephone +31 (0)88 781 6000



	

	

	© European Medicines Agency, 2019. Reproduction is authorised provided the source is acknowledged.
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