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Administrative data for grant applications

	[bookmark: _Toc251572515][bookmark: _Toc408918370]Section 1: Information on the grant applicant


	Official name in full:
	

	Legal form:
	

	Registered Business Address including country of registration:
	

	
	

	
	

	
	

	Company registration number (if applicable):
	

	VAT registration number (if applicable):
	

	Section 2.1: Contact details of person responsible for the application
Please give details of the person representing the applicant to whom any queries relating to the answers to the grant procedure should be addressed:

	Contact Name:
	

	Contact Title:
	


	Telephone Number:
	


	Address for correspondence (if different to that given under Section 1 above):


	

	E-mail Address: NB all communication by EMA on the grant procedure shall be executed only by e-mail.
	

	Section 2.2: Contact details of the legal representative
Please give details of the legal representative of the applicant, i.e. the person who is authorised to sign the grant agreement, in case of award: 

	Contact Name:

	

	Contact Title:

	

	Telephone Number:
	


	Address for correspondence (if different to that given under Section 1 above):


	

	E-mail Address: NB all communication by EMA on the grant procedure shall be executed only by e-mail.
	

	Section 3: Identity of the affiliated entities (if applicable)
This section should be filled in only in case affiliated entities are included in the grant proposal (see section 6.5 of the Call for Proposals)

	Official name in full:
	

	Legal form:
	

	Registered Business Address including country of registration:
	


	
	


	
	


	
	


	Company registration number (if applicable):
	

	VAT registration number (if applicable):
	

	Legal or capital link with the applicant, if applicable:
The affiliated entity should provide a short description of the legal or capital link with the applicant and provide the statutory documents and/or consolidated accounts.
	

	Section 4: Additional EU funding

	Has the applicant or any of the affiliated entities received or applied for any Union funding for the same action or part of the action or for its functioning during the same financial year?
	

	If yes, please fill in all the following information for each of the applications or obtained grants in the current or previous years (add columns if necessary):

	Title of the action (or part of the action)
	

	Union Programme concerned
	

	Union Institution or Body/Agency to which the application was submitted or which took the award decision
	

	Year of award or application and duration of the operation
	

	Value of the application, grant or other funding
	




Date:				Signature of authorised
				representative:

				(Print name):
				Position in company:
				Representing (name of applicant):
[bookmark: _Toc156997821][bookmark: _Toc164423051]
Annex IV to Call for Proposals
Award criteria questionnaire 

Please use the “Response” section of the table below for your response to the criteria or to list documents provided in response to the criteria.
	Ref.
	Question
	Response

	1
	Project plan and relevance:
· description of the proposed action, including methodology employed to achieve one or more of the objectives listed under section 3.2;
· an outline of the high-level learning objectives envisaged to be achieved by the proposed training and/or secondment activities;
· a description of the assessment method for measuring the skills acquired through the proposed training and/or secondment activities; 
· a description of the measures taken by the applicant to ensure that the proposed action is driven by identified need(s) for intervention and that it will not overlap with any other actions addressing the same need(s);
· expected impact and corresponding key performance indicators to measure the impact of the proposed action.
	

	2
	Appropriateness of the work organisation, planning, resources and methodology.
· description of the actors in the action, the proposed experts for training and/or secondment and the distribution of the tasks amongst them; 
· description of the timelines for the implementation and completion of the action, expected outcomes and deliverables. 




	

	3
	Quality assurance 
· description of quality assurance measures proposed for the project to guarantee high quality of deliverables (e.g quality of training delivery, satisfaction survey);
· inclusion of risk register including assessment if risks are being mitigated/managed or tolerated.   
	

	4
	Impact
· description of the envisaged long-term impact of results on regulatory system in the recipient country/region, including sustainability of results after funding ends;
· description of proposed measures to minimise ecologic footprint.
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